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The Association of Chaplaincy in General Practice 

Improving care through listening and guidance 

 

 

Foundations of Primary Care Chaplaincy 

Additional Assessment Guidance 

 

 

This is an optional element to the Foundations course, offering you support in 

your practice.  At ACGP, we hope it will encourage you to think about your work 

and develop confidence in your skills.  It is not a compulsory part of the 

Foundations Course. Completion of this assessment element does not lead to a 

formal qualification, but it is an opportunity to receive feedback on your practice. 

 

There are 3 parts to this assessment: 

1. Select a candidate for your 20-minute role play session, and choose to record 

the session either on video or by audio. 

2. Make the recording, then complete a written transcript of your session, and 

provide a brief written reflection. 

3. Submit these to ACGP for assessment by the Foundations Course 

trainers/accredited chaplains. 

 

Here are some guidelines to help you. 

1. Selecting a candidate and making your recording 

You are advised to choose a friend or colleague to act as your ‘patient’ in the role 

play.  We urge you not to select an actual patient you may be working with, 

because issues of consent to be recorded are more complicated, as are permissions 

to participate in your training and development. 

Explain to the person you choose to work with: 

a) The exact reason for the exercise 

b) The boundaries of confidentiality, length of the recording, and what will 

happen to the recording 

We have provided a template for you to use with your ‘patient’. 

 

2. The Recording and Transcript 

Select an appropriate and convenient time and place for you to make the 

recording of your chaplaincy session.  This should be secure, avoiding disturbances 

or background noise. 
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If you are video recording on your phone, please do so in landscape format. 

Please ensure that sound quality is good enough for the assessors to hear clearly 

what both parties are saying. 

Your recording must be no longer that 20 minutes. Anything you submit which is 

longer than 20 minutes will not be assessed. 

Please record the conversation between you (‘Chaplain’) and the other person 

(‘Patient’) as though it were mid-way through a chaplaincy session.  Please do not 

include introductory remarks. You may wish to include your closing remarks to 

demonstrate your skills in ending a session, but this isn’t necessary. 

Once you have made the recording, please listen to it carefully and make a written 

transcript of the conversation. 

Finally, please complete a brief written reflection on the session.  A template for 

this is provided on the website. 

 

3. Submitting your assessment evidence 

When your recording and written transcript/reflection are ready, please submit 

them as follows: 

1. Email the written transcript/reflection and the signed consent agreement to 

Sarah Gough, ACGP Administrator, at gpchaplaincy@gmail.com within 6 

weeks of completing the Foundations course. Please include your name, the 

date and the context in which you work. 

2. Send the recording using the ‘We Transfer’ website (https://wetransfer.com/). 

This will generate a temporary link to your recording which will expire after 

24 hours. Please wait for Sarah Gough to acknowledge receipt of your written 

transcript before sending the recording.  

 

You must submit your payment of £60.00 by bank transfer with your evidence 

using the following details: 

A/C Name – Whole Person Health Trust
1
 

A/C Number – 00032808 

Sort Code – 40-52-40 

(If you are unable to pay by bank transfer, please contact Sarah Gough at 

gpchaplaincy@gmail.com to discuss alternative options). 

 

ACGP will then review and evaluate your submission and provide you with 

written feedback and your certificate of completion. 

 

If you have any questions about the Assessment process, please get in touch at 

gpchaplaincy@gmail.com.  

 
1 Please note, ACGP is an initiative of Whole Person Health Trust and does not have a separate bank account. Payments made to WPHT will 
be allocated to ACGP funds. 
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